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Room 206  
Cannon Chapel 

Atlanta, GA 30322 
 

Tel: 404.727.4449 
Fax: 404.727.7297 
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SANCTUARY 

USE* 

CATHEDRAL 
SETUP 

UNIVERSITY 
ORGANIST** MINISTER 

USE  
OF PIANO 

Emory  
Community $850 $200 $350 Privately 

arranged $25 

Non-Emory 
Community 

$1000 $200 $350 Privately 
arranged $50 

NON-
REFUNDABLE 

 DEPOSIT 

$200 

$500 

University 
Congregant 

$400 $200 $200 $350 Privately 
arranged $0 
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CANNON CHAPEL ADDRESS: 515 Kilgo Circle, Atlanta  GA 30322                                        Phone: 404.727.4449 
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Wedding/Commitment Reservation Form and Contract 
Cannon Chapel, Emory University 

 
 
Date of Wedding __________________________________ Time ______________  Estimated Attendance ________ 
 
Entry Time _____________________________________Exit Time ________________________________________     
          (includes setup time, if any)                    (includes breakdown time, if any)  
 
Date of Rehearsal __________________Entry Time __________ Exit Time _________ Estimated Attendance______ 
 
Bride/Partner’s Name ____________________________ Phone (W)_________________  (H) __________________ 
 
Groom/Partner’s Name ___________________________ Phone (W)_________________ (H) ___________________ 
 
Emory Affiliation (Emory Dept. and/or Year of Graduation & Degree)________________________________________ 
 
Clergy�Ås Name ____________________________Signature _____________________________Phone ___________ 
 
Denomination/Church Affiliation ________________________________________________ 
 
Organist _____________________________ Signature _____________________________  Phone _______________________ 
(It is requested that Dr. Timothy Albrecht, Emory University Organist, be used for all ceremonies.  If there is a request to use another  
organist, that person must be approved by Dr. Albrecht.) 
 
______   I would like the Cross _____ Menorah _____ Neither _____ (No charge if cross remains in place) 
______ I will need the media services of Stanley Taylor and will contact him for my media needs at 404.727.6340 
 
CHAPEL SERVICES REQUESTED:  
 Sanctuary Use (includes rehearsal)   $1000.00  ____________    

 ($200.00 charge if Cathedral Setup used)                 $ 200.00  ____________ 

 University Organist     $  350.00  ____________ 

 Use of Piano      $    50.00  ____________ 

 Piano Tuning      $    90.00  ____________ 

 Cross Moved      $  200.00  ____________ 

 GRAND TOTAL FOR CHAPEL SERVICES                    $____________ 

          ___________Dean of Chapel Approval         
 
By requesting use of Cannon Chapel at Emory for my wedding/commitment ceremony, I agree to treat the facilities with care and to  
assume responsibility for any damages that may occur during my party’s use of the space.  I will also be responsible for leaving the  
sanctuary clean and the furniture returned to the original set-up.  I understand that the sanctuary is not reserved for my event until  
the Events Coordinator has returned this form to me.  At that time I will send a $500 non-refundable deposit to the Events Coordinator,  
and will pay the remaining fees two weeks prior to the event. 
 
Signature _______________________________________________________________________Date ______________________  

 Non-Emory Community 

_______________ Confirmed   _______________ Cannot be Confirmed (Reason) _______________________________________________ 

Requestor Notified on ________________________________   via  ___________________________________________________________    

Total Charges _____________________   Deposit Received on  _____________________  Final Balance Received on  _________________ 

Confirmed by ___________________________________ Sonja Jackson, Program Coordinator       Date _____________________________ 

 
Return form to: 

Attn: Sonja Jackson, Events Coordinator 
Dean of the Chapel and Religious Life Office 

206 Cannon Chapel, Emory University, Atlanta GA 30322 
404.727.4449 (phone)  *  404.727.7297 (fax)  *  Sonja.jackson@emory.edu  (email) 

09/09 


